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1. Introduction and Format downloads 
 

The Government of Maharashtra has issued Consolidated Revised Guidelines on the measures to be 

taken for containment of COVID-19 in the State, vide GR bearing No: DMU/2020/CR.92/DisM-1, dated 

17th April 2020.  

To mitigate hardship to the public, select additional activities is allowed with effect from 20th April, 

2020, which will be operationalized by concerned authorities based on strict compliance of the 

guidelines on lockdown measures. The concerned authority is required to ensure that all preparatory 

arrangements and requirements of consolidated revised guidelines are in place while the allowed 

activity is being carried out. 

The pre monsoon related work formats are available for downloads in the login page. 

 

   Formats Covid-19 includes 

─ Annexure A- Pre-Monsoon  

─ Table A - Technical-staff  

─ Undertaking -Pre Monsoon work 

─ Travel pass 
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2. Apply for Work Start by Architect/Engineer/Supervisors 
Architect/ Engineers can login to their respective console for applying for work start in the Lock 

down period.  

Apply for work start Covid-19 from the New application button where permission is already 

granted by PMC. 

 

Provide the Case No of approved case where Applicant intend to start the construction activity 

before Monson. After submit application gets created in draft stage. 
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1.1 Application Summary:- 

After clicking on ‘Work Start: Covid-19’ draft option from the console you will get below window. 

There are three options as Application Summery, Application Information and Document Checklist. 

 

1.2 Application Information:- 

When Architect click on Application information then below form will show 

 

There is option provided to download Annexure A, Table A and Undertaking Pre Monsoon Work 

under “Downloads” tab. 
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1.3 Document checklist:- 

There are five mandatory documents. After attach all mandatory documents click on save button. 

 

Architect has to submit below list of mandatory documents: - 

a) Annexure A 

b) Table A 

c) Undertaking Pre Monsoon Work 
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d) Site Photographs [Upload multiple photographs in a single PDF document] 

e) Site Location of Google Image Along With Latitude/Longitude 

f) Travel pass 

After submitting the all mandatory data application will move to concern JE of the area (peth). 

3. Work Start Application (Officer Console): - 
Once the application is submitted to PMC it will be processed by various officers. 

2.1 Junior/Deputy Engineer Console: - 

After submission of application this file will be get assigned to concern Junior Engineer and it shows 

in In-Process tab of WSN-Covid19 option. 

 

Here JE has to verify all the details including documents. Also JE will add his Remarks and verify Site 

Specific Situation. 

After verification of data JE will fill his remarks in NOTESHEET and forward to next level officer for 

next level scrutiny. 

Application is sent to Deputy Engineer for further verification 
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2.2 Executive Engineer Console: - 

After DE file will be assigned to Executive Engineer where he will again verify all the details of 

application and JE and DE Note sheet remarks. 

If the details are proper and correct then file will get approved and if the details are not proper and 

correct then file will be rejected on that basis. 

If file is Approvable then Executive Engineer will digitally sign the Approval Letter/Permission 

Certificate and Travel pass and upload for issuance to applicant. 
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2.3 Approval Letter/Permission during Covid-19: - 

Please see below Approval Letter/ Permission Certificate after signing. 
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4. Travel Pass 
Travel pass will be issued by PMC after signing. 

TRAVEL PASS 

Pune Municipal Corporation    BCP No: 

Essential Services Identity card 

     

 Identity card Number: 

Photo 
 
 

 

Name of 
Engineer/Supervisor/Operator 
 

 

PAN card/ AADHAAR card/Driving 
license card number 
 

 

Name and office address of Project 
Proponent/ Authorized Signatory 

 

Name of work and address of work 
place 

 

This Travel pass is valid for travel to above work place only. 
This travel pass shall be invalid, if and when the above mentioned residential and 
workplace falls in containment zone. 
Valid till withdrawal of lock down or as may be decided 

 

 

       Executive Engineer  

       Building Development Department 

       Pune Municipal Corporation. 

 


